Support the spread of good practice in generating, managing, analysing and communicating spatial information

Module: [M14 - Documentation]

Unit: [M14U01 - Introduction to Documentation]


Exercise: Documentation Decision Framework

 Developed by: Jon Corbett and Kasondra White
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Objective:

Determine which styles of documentation are best suited to example projects and evaluate the strengths and weaknesses of documentation techniques that may be employed  
Time:

1 hour
Materials:

One copy of Handout A (case studies), three copies of Handout B (decision framework table) and one copy of M14U01 Handout for Trainee (Handout4T) per participant
Procedure:

· Divide the participants into groups of three or four.

· Invite the participants to read through each of the three case studies in their groups. For each case study, have participants work through the accompanying decision framework to determine which style of documentation is most appropriate to their needs. The examples on the framework are just a start. They should consider other questions that they also might ask that will help determine their documentation requirements.

· After the trainees have worked through the decision framework for each case study, invite them to imagine how they might proceed with documenting the mapping project for each example. Tell them to be creative!  Direct them to discuss as a group ways that problems, such as a limited budget or unequal access to certain technologies throughout the community, might be overcome. 
· Have trainees reconvene with the larger group. Have each group take turns presenting its conclusions for one of the case studies. 
· Discuss the chosen methods of documentation with the larger group, allowing trainees to highlight the strengths and weaknesses of approaching each project in the ways that have been suggested. 
· Encourage trainees to discuss any issues or concerns that may have arisen in their discussions with their smaller groups. 
Tips and options: 

· As the trainees work through the framework, they may find that some of the answers do not fit clearly into one category, but somewhere in the middle. This is fine; the framework is designed to be used as a guide to any style of documentation.   
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